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LEAVE OF ABSENCE APPLICATION
[image: image1](This form is NOT for study-abroad students.)
I request permission to take a leave of absence from the McIntire School of Commerce from 

(semester, year) 



 to (semester, year) 






Tentative plans or reason for requesting leave: 






______
TYPE OF LEAVE REQUESTED - Please Check One
LEAVE OF ABSENCE


I am taking a leave of absence; I do not know when I will return or will return after two semesters.
CONTINUOUS ENROLLMENT

 I am taking a leave of absence and will return 
_____

_________ (date).                                                               (No more than two semesters)  You may apply for continuous enrollment from the McIntire School of Commerce for up to two semesters. You will be billed a continuous enrollment fee per semester.  
Expected Graduation Date Upon Return: 



______
Are you requesting this leave of absence because you have been arrested, or charged with, or convicted of, or must serve a criminal sentence for any crime, excluding only minor traffic violations that do not involve bodily injury to others?   No

  Yes 



If yes, attach your explanation to this application, and provide a complete and truthful account of the circumstances.

STUDENT SIGNATURE 











Important Notes:
1. Who is eligible to take a leave of absence: Upon successful completion of any semester in the McIntire School, a Commerce student may take a leave of absence for a year or more. Students taking such leave may normally return only in the academic semester that follows the completed semester (e.g., a student who takes a leave after the fall semester, third year, must enroll in third-year courses in a subsequent spring semester).

2. Any student who wishes to be readmitted after a leave of absence must submit a Readmission Request to Associate Dean of Student Services of the McIntire School by March 1 for the fall semester and November 1 for the spring semester.

3. Students on continuous enrollment (two semesters or less) do not have to apply for readmission and will automatically be eligible to pre-enroll in classes for the next semester through SIS. 
4. The McIntire School does not normally accept any transfer credit toward the Commerce degree from students who are on leave of absence or continuous enrollment. 
Decision of the Dean

 Denied


 Granted

Conditions, if any:




















































______
Date




Dean’s Signature

(Office Use Only)
Coded in SIS by: 


___
__
____
Date: 







Director of Student Information and Records

Month

Day
    Year
Please Print Clearly
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Street





									


City					State		        Zip Code








			


Date





			


University SIS ID





			


UVA Email Address





			


Phone Number








